TriStar Motors LLC

m CA DMV Approved Dealer Licensing Program
www.gotplates.com

BECOME A NEwW CAR DEALER CHECKLIST

THE PROCESS CAN BE BROKEN DOWN INTO THREE
STEPS:

1. DEALER CLASS, PRACTICE EXAM & CERTIFICATE
2. GETTING YOUR BOND & SUBMITTING AN
APPLICATION

3. FINAL LOCATION INSPECTION BY YOUR DMV

INSPECTOR
HERE IS A LIST OF EVERYTHING:
DEALER EDUCATION SCHOOL
CALL TRISTAR MOTORS

800 - 901 - 5950 AND TO ATTEND OBTAIN YOUR
CERTIFICATE.

CHECK EACH COMPLETED TASK

REGISTER ON-LINE AT WWW.GOTPLATES.COM

EVERYONE MUST TAKE THE NEW DEALER CLASS,
HTTP://WWW.DMV.CA.GOV/PUBS/VCTOP/DO5/vC11704 S.H
™

OBTAIN THE DMV INSPECTOR'S NUMBER FOR YOUR AREA
AND LEAVE A MESSAGE TO SCHEDULE THE EXAMINATION.
THE DMV WEBSITE @ WWW.DMV.CA.GOV

THEN FROM THE DMV WEBSITE, WWW.DMV.CA.GOV, THE
STUDENT MUST FIND THE:



http://www.gotplates.com/
http://www.dmv.ca.gov/pubs/vctop/d05/vc11704_5.htm
http://www.dmv.ca.gov/pubs/vctop/d05/vc11704_5.htm
http://www.dmv.ca.gov/
http://www.dmv.ca.gov/

LIST OF DMV INSPECTORS,
HTTP://WWW.DMV.CA.GOV/FO/INSPECTOR_OFFICE.H
™

APPLICATION FOR DEALERS LICENSE,
HTTP://WWW.DMV.CA.GOV/VEHINDUSTRY/OL/FORMS
/VEHICLEDEALER.HTM

LIST OF REGISTRATION FORMS,
HTTP://WWW.DMV.CA.GOV/FORMS/FORMSREG.HTM

PAY $ 16. AND PASS THE DMV EXAM.

WHEN YOU HAVE STUDIED AND ARE PREPARED
FOR THE DMV DEALER EXAMINATION THE
STUDENT WILL MAKE AN APPOINTMENT WITH THE
DMV INSPECTOR. THE STUDENT WILL NEED TO
TAKE THEIR:

CA PHOTO ID & TRISTAR ISSUED DMV
CERTIFICATE OF COMPLETION.

THE DMV DEALER TEST IS 30 MINUTES LONG,
40 QUESTIONS, MULTIPLE CHOICE.

THE STUDENT MUST GET 28 CORRECT OUT OF
40, 70%, AND THREE CHANCES ARE ALLOWED
ON ONE CERTIFICATE.

IF THE STUDENT DOES NOT PASS, TRISTAR
SUPPLEMENTAL TRAINING IS ALWAYS FREE.

IF THE STUDENT FAILS THE TEST THREE TIMES,
TRISTAR WILL MAKE A FULL REFUND.


http://www.dmv.ca.gov/fo/inspector_office.htm
http://www.dmv.ca.gov/fo/inspector_office.htm
http://www.dmv.ca.gov/vehindustry/ol/forms/vehicledealer.htm
http://www.dmv.ca.gov/vehindustry/ol/forms/vehicledealer.htm
http://www.dmv.ca.gov/forms/formsreg.htm

ONCE THE TESTING IS COMPLETE THE

STUDENT BEGINS TO BUILD THE BUSINESS.
CHOOSE THE NAME, LOCATION AND TYPE OF
DEALERSHIP.

EVERY DEALER NEEDS TO CHOOSE A NAME OF THE
DEALERSHIP AND A LOCATION.

EVERY DEALER MUST HAVE AN OFFICE.
EVERY DEALER NEEDS TO CHOOSE THE TYPE OF

DEALERSHIP AND VEHICLE TYPE WITH ENDORSEMENTS.

DEALER TYPES:
» RETAIL OR WHOLESALE ONLY
* ( RETAIL INCLUDES WHOLESALE )

VEHICLE TYPES:

= A/C CARS AND TRUCKS

= M/C MOTORCYCLES

= ATV ALL TERRAIN VEHICLES

= MH MOTORHOME

= REC T RECREATIONAL TRAILER

= TRL TRAILER

= SM SNOWMOBILE
ENDORSEMENTS: AUTOBROKER

OBTAIN THE ZONING VERIFICATION LETTER.
EVERY DEALER MUST HAVE THEIR LOCATION ZONING
APPROVED, USING THE PROPER DMV FORM, BY THE
LOCAL PLANNING AUTHORITY FOR THE OFFICE
LOCATION.



THE PROPER ZONING
FORM: HTTP://WWW.DMV.CA.GOV/FORMS/OL/0L902.PDF

FILE A FICTITIOUS NAME STATEMENT WITH THE COUNTY
CLERK AND HAVE IT PUBLISHED IN A LOCAL PAPER.
THE DEALER MUST FILE A FICTITIOUS NAME STATEMENT
WITH THE COUNTY CLERK OF JURISDICTION FOR THE
OFFICE LOCATION.

A LIST OF CALIFORNIA COUNTY WEBSITES:
HTTP://WWW.CSAC.COUNTIES.ORG/DEFAULT.ASP?ID=7

OBTAIN A SURETY BOND IN THE AMOUNT OF $ 50,000.

EXCEPT, WHOLESALE & LESS THAN 25 CARS/ YEAR

THEN $ 10,000.
THE SURETY BOND IS A PROMISE BY THE
DEALER TO HONOR ALL OBLIGATIONS ON
BEHALF OF THE DEALERSHIP, INCLUDING DMV
FEES AND PENALTIES, STATE SALES TAX AND A
JUDGMENT BY ANY COURT AGAINST THE
DEALERSHIP.

CASH, SAVINGS OR A BOND MAY BE POSTED.

YOUR CREDIT REPORT WILL SET THE BOND
PREMIUM

SOME CREDIT SCORES WILL REQUIRE
COLLATERAL.

THE DMV FORM NEEDED TO SUBMIT YOUR
BOND:
HTTP://WWW.DMV.CA.GOV/FORMS/OL/OL25.HTM

IF LESS THAN 25 CARS PER YEAR &
WHOLESALE ONLY:
HTTP://WWW.DMV.CA.GOV/FORMS/OL/0OL25B.PDF

OBTAIN A BUSINESS LICENSE


http://www.dmv.ca.gov/forms/ol/ol902.pdf
http://www.csac.counties.org/default.asp?id=7
http://www.dmv.ca.gov/forms/ol/ol25.htm
http://www.dmv.ca.gov/forms/ol/ol25b.pdf

THE CITY OR COUNTY ISSUING THE ZONING PERMISSION
LETTER WILL USUALLY REQUIRE A BUSINESS LICENSE.

OBTAIN A LIVE SCAN FINGERPRINT CARD.
TO OBTAIN A LOCATION CHECK: DEPT. OF JUSTICE

DMV LIVE SCAN INFORMATION:
HTTP://WWW.DMV.CA.GOV/VEHINDUSTRY/OL/LIVESCAN.HTM

DMV SAMPLE LIVE SCAN FORM
HTTP.//WWW.DMV.CA.GOV/FORMS/OL/DMV8016.PDF

OBTAIN A BOARD OF EQUALIZATION SELLER’'S PERMIT.
TO OBTAIN A LOCATION OF A FIELD OFFICE:
HTTP://WWW.BOE.CA.GOV/INFO/PHONE.HTM

BOARD INFORMATION ON REGISTRATION:
HTTP://WWW.BOE.CA.GOV/INFO/REG.HTM#SALES

APPLICATION FORM:
HTTP://WWW.BOE.CA.GOV/PDF/BOE40OQOSPA.PDF

COMPLETE THE APPLICATION AND HAVE SOMEONE READ
IT OVER FOR YOU TO LOOK FOR ERRORS AND OMISSIONS.
ASK YOUR DMV INSPECTOR IF YOU CAN FAX IT IN FOR
REVIEW.

CALL THE DMV INSPECTOR AND SUBMIT THE
APPLICATION WITH YOUR BOND DECLARATION FORM.
YOU MUST HAVE A BOND IN PLACE TO SUBMIT YOUR
APPLICATION. IF YOU WISH TO BE CONSIDERED FOR A
TEMPORARY LICENSE, YOU MUST HAVE ALL PHOTOS
COMPLETED AS WELL.

LIST OF DMV INSPECTORS,
HTTP://WWW.DMV.CA.GOV/FO/INSPECTOR OFFICE.HTM

DMV PHOTO REQUIREMENTS:
HTTP://WWW.DMV.CA.GOV/VEHINDUSTRY/OL/PHOTOREQ.HTM



http://www.ag.ca.gov/
http://www.dmv.ca.gov/vehindustry/ol/livescan.htm
http://www.dmv.ca.gov/forms/ol/dmv8016.pdf
http://www.boe.ca.gov/
http://www.boe.ca.gov/info/reg.htm#sales
http://www.boe.ca.gov/pdf/boe400spa.pdf
http://www.dmv.ca.gov/fo/inspector_office.htm
http://www.dmv.ca.gov/vehindustry/ol/photoreq.htm

GENERALLY YOU WILL NEED:

11 PHOTOS FOR RETAIL
8 FOR WHOLESALE. THEY ARE:
BUILDING PHOTO
OUTSIDE SIGN PHOTO
DISPLAY AREA PHOTO
OFFICE
BUSINESS LICENSE POSTING PHOTO
RESALE PERMIT POSTING PHOTO
TELEPHONE
INTERIOR SIGNS
LOCKED CABINET
CHECKBOOK
DEALER BOOK

BUILD YOUR OFFICE BEFORE YOU CONTACT THE DMV
INSPECTOR FOR FINAL INSPECTION AND CLEARANCE.

OBTAIN A PHONE AND HAVE A PHONE LINE INSTALLED
IN THE NAME OF THE DEALERSHIP, INCLUDING A 411
LISTING.
IF RETAIL, OBTAIN AND INSTALL EXTERIOR SIGNS.
ONE SIGN IF SOLE USER OF THE LOCATION.
MULTIPLE SIGNS IF MIXED USE AT THE
LOCATION.

IF RETAIL, INSTALL THE TWO OFFICE SIGNS
PROVIDED BY TRISTAR: THE NO COOLING OFF
PERIOD NOTICE TO PuUBLIC. THE INSPECTION OF
VEHICLE NOTICE TO PUBLIC
CREATE A LOCKED CABINET, DESK DRAWER, FILE
CABINET OR SAFE TO STORE DMV REPORT OF SALE
FORMS.



OPEN A BANK ACCOUNT IN THE NAME OF THE
DEALERSHIP.

LABEL A THICK 3 RING BINDER AS YOUR DEALER BOOK.
THIS BOOK WILL HOLD FOR ALL UPDATES SENT BY THE
DMV, ALL ROS FORMS YOU MIGHT HAVE TO VOID &
YOUR BROKER LOG.

FOR REGISTRATION FORMS WRITE TO:
o DMV ForMs OFFICE

P.O. Box 932242,

SACRAMENTO,CA, 94232

USE THE LIST OF FORMS FROM THE DMV WEBSITE &
ADD THE REG 262 TO THE LIST.

LIST OF REGISTRATION FORMS,
HTTP://WWW.DMV.CA.GOV/FORMS/FORMSREG.HTM

DRAFT A LETTER ON YOUR DEALER LETTERHEAD
INCLUDING A COPY OF YOUR DMV CERTIFICATE OF
COMPLETION REQUESTING 25 OF EACH LISTED FORM.
THESE FORMS ARE SENT AT NO CHARGE.

CONTACT A LAW SUPPLY FOR FORMS & DISCLOSURES.
THEIR WEBSITE FOR DEALER FORMS:

HTTP://WWW.REYNOLDSANDREYNOLDS.COM/FOR_CUSTO
MERS/SOLUTIONS/FORMS/INDEX.ASP

THE TWO FORMS NEEDED:
1. CONDITIONAL SALES CONTRACT CAS553
2. ENGLISH COPY, 4 PER SET, LATEST VERSION
e SPANISH COPY, 1 PER SET, LATEST VERSION
AS-IS NO WARRANTY FOR FEDERAL BUYERS
GUIDE , 327D


http://www.dmv.ca.gov/forms/formsreg.htm
http://www.reynoldsandreynolds.com/for_customers/solutions/forms/index.asp
http://www.reynoldsandreynolds.com/for_customers/solutions/forms/index.asp

CREATE & HAVE READY PHOTOS OF YOUR SETUP.
INSTRUCTION ON PHOTOS @ WWW.DMV.CA.GOV

FINAL INSPECTION FOLLOWS IN 90 - 120 DAYS
FOLLOWING CLEARANCE FROM SACRAMENTO.

CALL THE DMV INSPECTOR FOR AN INSPECTION
APPOINTMENT.

WHEN YOU PASS INSPECTION YOU WILL
RECEIVE YOUR:

DEALER NUMBER

TEMPORARY LICENSE

SPECIAL PLATES

REPORT OF SALE FORMS, FOR YOUR
TYPE OF LICENSE.

CONGRATULATIONS YOU ARE NOW A LICENSED DEALER


http://www.dmv.ca.gov/

	  Become a New Car Dealer Checklist 

